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Awayeipion Npa@ikwv Z& ‘Eyypago
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Ti1 8a padoupe onpepa:

© o oo

1. Eicaywyn

1.1 MOpPEC apxeiwV ypapIkwV

Na eloayoupe €ikova and apyeio oTo Keipevd pag
Na eioayoups ypa@ikd Keipeva kal avTikeipeva axediaong oTo Keipevod pag
Na aAAaloupe To PEYEBOC YPapIKOU Kal EIKOVAC
Na diaypa@oupe ypagikd Kal EIKOVEG.

MMOpPEITE va €I0ayAYETE NMOAAEC ONUOPIAEIC HOPPEC APXEIV YPAPIKWV OTO £yypapo oag
oOnwg yia napadeiyua:

e Apyeio Graphics Interchange Format (.gif)
e Apyeio Joint Photographic Experts Group (.jpg 1 .jpeg)
e Apyeio Portable Network Graphics (.png)
e Apyeio Bitmap Twv Microsoft Windows (.bmp, .rle, .dib)

e MeTa-apyeio ypagikwv Twv Windows (.wmf)

e Apxeio poppnc Tagged Image File (.tiff)
e Apxeio Encapsulated PostScript (.eps)

1.2 ZtuA avadinAwonc (Wrap Text)

KaBopilel Tn dIATa&n Tou ypagikoU 1 TNG EIKOVAG O€ OXEON UE TO KEiPEVO. Ynapyxouv diagopa
OTUA avadinAwong, Ta onoia avadinAwvouv TO KEIYEVO, HE TA MO ONUAVTIKA va
NEPIYPAPOVTAl OTOV MIO KATW MNiVAKA.

In Line with Square Tight Behind Text In Front of
Text Text

To ypapiko To Keipevo To Keipevo Dev £xgl Dev £xgl
ouunepipeEpeTal | avadinAwveral avadinAwveTal nAQioIo yUpw | NAQiolo yupw
oav va givai yUpw anod OAeG | yUpw and To ano To ano To
MEPOC TOU TIC NASUPEC TOU | YPAPIKO OF £va YPAPIKO. YPAPIKO Kal
KEIPEVOU, opBoywviou nou | akavovioTo oxnua, | EugavileTal eupaviteral
HETAKIVEITAI Kal OpIOBETEl TO kaTtaAaupBavovrag | miow and To JNpooTa anod
oToixiCeTai padi YPAPIKO. TOV KEVO XWPO KEipEVo. TO KEIJEVO.

HE TO Keipevo.

yUpw ano tnv

NPAYMATIKA €IKOVA.
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A.4.M18-M19 A.4 NoyiopikO Eqpappoymv

2. Nwg sioayoups sikova ano apyeio (Insert Picture from File)

ELATp-N Y

Picture Clip Shapes SmartArt Chart Screenshot
Art =

(1) Ano Tnv kapTeAa Insert kai Tnv oudda Illustrations | emiAéyoupe
TO £IkoVidIo TNG eloaywyng eikovag (Picture).

(2) Avoiyel To nAaioio diaAoyou Insert Picture.

(3) EnIAéyoupe TOV (PAKEAO MOU MEPIEXEI TO APXEID TNG £IKOVAC, KAl EMIAEYOUMPE OTN
OUVEXEIQ TNV €IKOVA NMou BEAOULIE VA XPNOILOMNOINCOULE.

(4) Kavoupe kAik oTo koupni Insert kai n €ikova sugpavileTal oTo £yypago Jac.

3. MNwg sioayoups ypa@iko avTikeipevo ano Tn ouAAoyn (Clip Art)

l_-l jﬁl LIj\ b=l gu
(1) Ano Tnv kapTeAa Insert kai Tnv oudda Illustrations | em\éyoupe
TO eIKovidlo yia €l0aywyn ypa@ikou avtikeipévou (Clip Art) (Ga avoiker 1o

napdBupo gpyaciwv Tou Clip Art oTo O&&i LEPOC TOU Napabupou TG EPapLIOYric).

(2) Fpapoupe To Ovopa N AEEEIC KAEIDIG yIa TNV €IKOva Nou BEAOUPE OTO NAQICIO Tou

Clip Art v %

Search for:

Search for:

KAl OTN OUVEXEId KAVOUWE KAIK OTO Koupni Go.

(3) 'OTav guPavioTouv ol £IKOVEC Nou Taipialouv Ye TNV avalTnon, KAavouls KAIK O Jid
€IKOVA NMoU Pac evOIaPEPE! YIa VA KATAXWPIOTEI OTO £yypapod Uac.

4. TNwg €10ayoulE ypapIiko keipevo (WordArt)

M J Aj 2 Signature Line -

5, Date & Time
Tet Quick WordArt 8
Box~ Patsv v "$ Object -

(1) Ano Tnv kaptéha Insert kai Tnv oudda Text EMAEYOUPE TO
gikovidlo via gloaywyn ypagikou keipevou (WordArt). (Ga supavioTel pia Aiota e
10 d1aBeoiua oTuA ¢ ouAdoyric WordArt).

(2) Kavoupe KAIK 0TO OTUA Nou BEAOUUE va XPNOILOMOINOCOULE.
(3) Epgavitetal eva nAaiolo pe To evOLIKTIKO Keiuevo Your text here.

(4) Aiaypa@oulE TO VOEIKTIKO KEIUEVO KAl MANKTPOAOYOULE TO KEIUEVO NOU BEAOUE.

5. Nwg sioayoups avTikeipeva oxediaong (Shapes)

EEATE-N BN

Picture Clip Shapes SmartArt Chart Screenshot
At =

(1) Ano Tnv kapTeAa Insert kai Tnv oudda Illustrations EMIAEYOUE
TO £lkovidIo vIa gl0aywyn) avTikeiyévou oxediaong (Shapes).

(2) ZTnv nTucoopevn AiOTa nou sugavileTal ENIAEYOUPE TO QVTIKEIJEVO Nou BEAOUUE va
oXeOIAO0U|E.

(3) Kavoupe kKAIK O£ onolodnnoTe ONUEIO ToU gyypapou Kal oXeSIAlOUNE TO AVTIKEILEVO
Hag.
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A.4 Noyiopiko Epappoywv A.4.M18-M19

(Cnueiwan: Ia va dnuioupyrioouuE Eva TEAEIO TETPAYWVO 17 EVAV TEAEIO KUKAO (1) yia
Va NEPIOPIOOVLIE TIC OIJOTAOEIC GAAWV OXNUATWV,), NATOUUE KAl KOATOUUE NATNUEVO

10 nArkTpo [ Shift] kabwe oupoule.)

6. NMwg aAraloupe To PEYEBOG HIAG EIKOVAG 1) EVOG YPAPIKOU
(1) MNa va aAAG&ouPE To PEYEBOC PIAG EIKOVAC 1 EVOC YPAPIKOU, MPWTA TNV EMIAEYOULIE.

(2)Ta va au&nooupye 1 va JEIWOOUPE TO WEYEBOC MpoG Mia n
NEPIOOOTEPEC KATEUBUVOEIC, GUPOUE HIa AABr aAAayng peyeBoug
ano r Npog TO KEVTPO, £V KAVOUUE £va ano Ta £ENG:

> :

e [0 va JdIATNPNOOUUE TO KEVTPO TOU QVTIKEIMEVOU OTNv idla

B€on, naTape Kal KpATaue naTtnuevo To nAnkTpo [Ctrll, evw oupoupe TN Aapn

al\aync peyedouc.

e Ta va JdIaTnpnooUlE TIC AVAAOYIEC TOU avTIKEIUEVOU, MIECOUPE KAl KPATAUE

natnuévo To NnANkTpo | Shift| evw oupoupe TN AaPn aAAayng PeyEBoud,.

e [a va diaTnpnooUlE TIG AvaAOyiIEC TOU QVTIKEIIEVOU KAl KABWG KAl TO KEVTPO TOU

oTnv idla 8£on, nardue kar kpardue natnuéva Ta nAnkTpa | Ctrl| kai | Shift], evo

oUpoupe TN AaBn aA\aync HEyEBOUC.

:'"j | Ok Ering Forward = |2

7. Nwg aAAaloupe 1o oTUA avadinAwong (Wrap Text) oy | s Backwera - 18]
Text * Selection Pane Sh
(1) EmAceyoupe Tnv €ikova TNG onoiag BEAOUNE va AAAQEOULE TN | el in tine with Tet
JIAGTagn og OXEON |E TO KEIUEVO. B sauare
B# Tight
(2) And Tnv kapteAa Picture Tools — Format kai Tnv oudda é pesen
op an ottom
Arrange eniAeyoupe TO EIKOVISIO VI va AAAEOULE TO OTUA | seningrex
avadinAwong Tne eikovac (Wrap Text). i Erot el
Edit Wrap Points
(3) =10 nNapdBupo nou euPavileTal, EMIAEYOUUE AVAAOYA TO OTUA | [E More Layout Options..
avadinAwong nou BEACUUE va XPpNOIOMNOINCOULE.
Ynopvnua
Mepiypaen Kaptéha Eikovidio Ouada MapaBupo Aialoyou MAnkTpa
(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)
Elcaywyr £IKovag _ FEGEY IS ‘
ano eEwTePIKS apyeio Insert |—| Pidure| Clp Shapes Smarart Chart Sacenshot il —
(Picture) . 5 '\Hu'tratm!\: 3 LN V :
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A.4.M18-M19 A.4 NoyiopikO Eqpappoymv

Clip At - %
Search for:

car |
Results should be:

| all media fle types [~]
[[] tndude Office, com content:

) ) (3F) = EE| 5 e [
Elcqywyn ypqcle?u BE @ el ID) E{ ﬂ i & &g
ano Tnv cuAloyn Insert clip Picture  Clip | Shapes Smartért Chart Sereenshot
q At | v 5
(Clip Art) Art Hiustrations
& Find more at Office.com
a Hints for finding images
A A A A
B By B
A A A AA
: AAAAA
Eicaywyn Mpagpikol A @ 4 A: .ugsmnaturelme- LA A A
Keipévou Insert Tet Quick WerdAt| Drop %Dmmm A A A A
(WordArt) WoidArt Boxr Partsv < T:;p '§ Object

Recently Used Shapes

EANSOeoAL LSO
G~ { >

vinex

SN L B L A g
Rectangtes

CIO) o @ B

Basic Shapes
B AMIACOE
s ¢

P [EuD=a.

AVTIKEIHEVWV Insert e Picure Clip Shapes SmartArt Chart Screenshot
oxediaang e = i
(Shapes)

5 16
AR

Elcaywyr) keldévou IO 0| - I it shape

o€ avTIKeipeva AL 1D |- [ adares
a Add Text
oxediaong = KRS 15
(Add Text) Insert Shapes
In Line with Text
Square
H] Tight
T 1 Through
ZTUA Avadinhwong T— ‘ﬂ EE hroug
£IKOVaAG e e Top and Bottom

A Rotate v

orma * Text~
(Wrap Text) Towt

(]
=

Arrange

EBehind Text

In Front of Text

)
z "
Im
i
3
.=}
3

H| More Layout Options...
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