Aokipaotiko E¢€taong ECDL - Test#1 (20 AoknoeLg)

1). AToBnkelUoeTe To AoyioTikO UAA0 Warehouse pe 1o 6vopa Slock Warehouse oto @dkeAo
M4EXAM mou PpiokeTal oTnv emipdveia epyaciag (Desktop).

2). Z10 pUAAo epyaciac Products otaBeporoinote (freeze) omoiodnmoTe apiBuéd ypaupwy kai/f
oTNAWV.

3). 210 @UAAo epyaaiac Products eloayete pia véa ypapph petal Twy ypappwy 3 kai 4.

4). Eioayete Tn Aé€En Stock ato keAi A4 Tou pUAAoU epyaaiag Products.

5). ZT10 9UAAO epyaciac Products, aAAa€te To wAdTog oTnAWY oe 12 yia Thv meploxh otnOwv B:F.

6). ZTo eUAAo epyaciac Products aAAa€Te To mepiexopevo Tou KeAloU Al3 améd Sales oe Total
Profit

7). Avtiypayete (copy) To mepiexopevo Tng meploXng keAiwv B2:T2 Tou pUAAou epyaciag Stock
othv meploxh keAiwv B4:I4 tou pUAAoU epvaciag Products.

8). ZTo @UAAo epvaciag Stock elodyere dimAn ypappn e§wrepikol wepiypdpparog (outline
double line border) atnv mepioxh keAiv A1:I2.

9). ZT10 QUAAO epyaciac Products diaypayTe Ta wepiexopeva Tng meploXic keAiwv A16:H16.

10). ZT0 pUAAO epyaciac Products elocayete Tov kataAAnAo TUmo oTo KeAi B9, yia va umtoAoyioeTe
TO YIVOpeEVO Tou KeAloU B3 pe Tn diapopd Tou keAioU B3 pe To KeAi B7. AvTiypdyeTte Tov TUTTO
Tou KeAloU B9 oTtnv mepioxh keAiwv C9:I9.

11). Z1o @UAAo epyaciac Products, sicayere mia ouvaptnon (function) oto keAi B10 mou va
edpaviCer YES av o apiBuoc oto kehi B4 civar pikpoTepog améd 10, evy diagopeTikd va
eppaviCer NO.

12). Z10 @UAo epyaciac Products eioayete ma ouvaptnon (function) oto keAi B13 via va
uttoAoyioeTe To dBpoiopa TNG TTeploXR¢ KeAiwy B9:I9.

13). ZT10 @UAAO epvaciac Products poppomoinote Tnv weploxn keAiwv B7:I9 wate va spgavilel
Toug ap1BuoUc oc poph vopiopatog € ota de€id Tou apiBuoU, kai éva (1) dekadikd yneio.
14). Z70 pUAAo epyaciac Products epappéoTte ypapparooeipa Tahoma peyéBoug 12 atnv mepioxn

keAlwv ALT1

15). EpappéoTe évrovn (bold) kai mAdyia (italic) ypagh oTnv wepioxi keAiwv A1:I1 Tou @UAAOU
gpyaociag Products.

16). EpappéoTe KOKKIVO XpWa ypappaToosipdc oThv weploxi keAiwv AL:I1 Tou pUAAoU epyaaciag
Products.

17). AMNagTe 1o 6vopa Tou YUAAoU epyaciag Sheet?2 oe Prices.

18). Aiaypayte 10 YUAAO epyaciac Sheet2.

19). AiaypayTe TRV TPWTN YpappnR Tou YUAAoU epyaciag Stock.

20). Aiaypayte Tn oTRAN 1 ToU QUAAOU epyaciac Stock.
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