
41

,

,
.

1.

 (Fonts).

:

Arial Times New Roman Book Antiqua Comic Sans MS Tahoma Georgia

points, pt):
Arial 8pt Book Antiqua 8pt Georgia 8pt

Arial 10pt Book Antiqua 10pt Georgia 10pt

Arial 12pt Book Antiqua 12pt Georgia 12pt

Arial 14pt Book Antiqua 14pt Georgia 14pt

,
,

,
.



B 11 B.4

42

, $100,00, .

2.
(1)

(2) Home Font

,
.

3.
(1) Font Color

,
More Colors

4.

(1) Home Number
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(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)

CTRL

+

SHIFT + F

(Font)

(Font Size)

(Bold)
CTRL + B

(Italic)
CTRL + I

(Underline)
CTRL + U

(Font Color)

(Number Format)
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(Number Format)

(Accounting
Number Format)

(Percent Style)

CTRL

+

SHIFT + %

(Comma Style)

(Increase Decimal)

(Decrease
Decimal)


