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1.  (Fill Color)
(1) Home Font

Fill Color

(2)
Fill Color

More Colors

2.  (Border)

:

.

(1) Home Font
Border

No Border

Home Font Border
More Borders

Presets:

).

Style:

Color:
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3.
 (Format Painter)

(1) .

(2) Home Clipboard
Format Painter.

(3)
.

4.  (Alignment)
(1)

(2) Home Paragraph

(Alignment

 (Align Text Left)

 (Center)

 (Align Text Right)

 (Top Align)

 (Middle Align)

(Bottom Align)

5.  (Merge Cells)
(1) Home Alignment

Merge & Center
Merge Cells
.

6.  (Unmerge Cells)
(1) Home Alignment

Merge & Center
Unmerge Cells
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7.  (Background)
(1) Page Layout

Page Setup
Background.

(2) Insert Picture ,

(3) Insert
.

8.

(1)

(2) Home Alignment

(3) Orientation
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(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)

(Fill Color)

(Border)

(Format Painter)

(Alignment)

(Merge Cells)

(Unmerge Cells)


