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1.  (Charts)

2.  (Insert Chart)
(1)

( ).

(2) Insert Charts

,
.

(1)

(2) Chart Tools Layout Labels
Chart Title

(1) .

(2) Chart Tools Layout Labels
Legend
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(1) .

(2) Chart Tools Layout Labels
Data Labels

(3) More Data Label
Options .

(1)

(2) Chart Tools Format Shape Styles
Shape Fill

.

(1)

(2) Home Font

Font Size ( )

Font Color ( )

,
.

(1)

(2) Chart Tools Format Shape Styles

-
.
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3.  (Change Chart Type)
(1) .

(2) Chart Tools Design Type
Change Chart Type

.

4.
(1)  (Chart Area)

(2)  (Plot Area)

(3)  (Data Point)

(4)  (Axis)

(5)  (Legend)

(6)  (Titles)

(7)  (Data Labels)

5. Format Data Point)
(1)

(2) Chart Tools Layout Current Selection
Format Selection

Fill,
Picture or texture fill.

(3) File
.

(4) Stack  and  Scale  with  1
units/picture, .

(5) Close.
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(Description) (Tab) (Icon) (Group) (Dialog Box) (Keys)

(Insert Chart)

(Column Chart)

(Line Chart)

(Pie Chart)

(Bar Chart)

(Area Chart)

(Scatter Chart)

(Other Charts)

(Chart Title)

(Legend)

(Data Labels)

(Shape Fill)
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CTRL

+

SHIFT + F

(Font Size)

(Font Color)

(Shape Styles)

(Change
Chart Type)

(Format
Data Point)


