Xpiorog Xpiorov KAOHI'HTHX

Presentation
IHapovoiaony

Duration 45 minutes
Answer all questions

Awbpkera 45 hemta
Na aravin0ovv 0Aheg o1 EPOTNOELS

Total 30 Marks

The following test for Module 6, Presentation, is divided in two parts. In the first part
you are asked to create a 6-slide presentation for “4baco Ltd”. In the second part your
task is to make changes to the ecdl presentation, which is located on your candidate disk.
To axoérovBo te0T Yoo v Evotmra 6, Ilapovasioon, yopiletal o dvo pépn. X10 TPAOTO
uépog Ba coc {ntnbel vo onpiovpynoete o mopovoioon pe €61 SUPAVELES Yoo TNV
etaupeio “Abaco Ltd”. Tto de0tepo HEPOG 1 AMOGTOAN GOG Eival Vo KAVETE OAMOYEC GTT|
napovcioon ecdl, n onoia Ppicketon otV 16TOGEAIDO EpYOTTNPiOV.

1. Create a new folder “Test” on your “Powerpoint” folder, open the presentation
application and save the file as “Abaco.pptx”.
Anpovpynote éva véo @dkeho “Test” oto @dkero epyocidv cog “Powerpoint”.
Avoi&ete ™V €QOpUOYT] TOPOLCIACEDV Kol QLUAAETE TN véd Topovciocn ooV
“Abaco.pptx ” 6to pakelo avTo.
1 Mark

2. The first slide is to be a title slide, select an appropriate format for this kind of slide
and insert the name of the company Abaco Ltd as the title in the slide. The text box
that includes this title must be red with a blue dashed border and its lines to be 4,5 pt.
H npdt dwoedveio va elvar dwapdvelo tithov, emdéete por KOTGAANAN popon
YU avTo TO €100¢ TG SLOPAVELNG KOl KaTaympioTte To dvopa tng etoupeiog Abaco Ltd
¢ tov Titho ot dwedvele. To miaiclo Keyévov mov cuumepthapupdvel ovtd TO
TITAO TPETEL VAL EIVOL KOKKIVO L€ EVO. UTTAE OLAKEKOUUEVO TEPTYPOLLLLOL KO O1 YPOLLLIES
Tov va givan 4,5 pt. 1 Mark

3. Apply a text shadow effect on the title Abaco Ltd and also change its font color to
blue and its font style to italics. Insert a slide with the following table:
Epapuoote éva epé oxiaons xeypévov oto titho Abaco Ltd kou emiong aAldéete to
YPOU YPOUUATOCEPAS TOV GE UTTAE KOL TO GTLUA YPOUUOTOGEPAS TOV GE ZAAYIO.
Kotaywpiote pia dapdvela pe tov oakdiovbo mivaxa:

Name Surname Telephone
Marios Koutsou 24696942
George Karpasitis 22648752
Kyriakos Georgiou 24695874

The title of the table to be Employees Details. Put an orange back color to the table
and to the first two rows of the table the font color to be light green.

O tithog tov mivaka vo givor Employees Details. Bdékte moprokxali ypodpo ovtov
0TO TVOKO KOl OTIC OVO TPATEG YPOULES TOV TIVOKO TO YPOUN YPOUUUOTOGEIPES Vo
elval avoikto mpadoivo. 1 Mark
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4.

On the third slide create an organization chart for the business, one person at the top
Paula Smith and three people (with equal status) reporting to her John Jones,
Michelle Brown and Adam Whyte. Michelle Brown to have an assistant with the
name Stella Jones. Add the title Organization Structure.
21 Tpitn SPAVELD ONUOVPYNOTE VO 0PYAVOYPOpUa Y10 TV ETLXEIPTON, £Va ATOUO
ot kopve1y Paula Smith ko tpia dropo (pe woTIUN OE0M) AvapepOUEVL GE QLTAV
John Jones, Michelle Brown ka1t Adam Whyte. H Michelle Brown va €yst pia
Bon06 e to Gvopa Stella Jones. TlpocBéote to titho Organization Structure.

1 Mark

Change the font size of the title to slide 2 to 49 and right align it. Insert a blank slide,
the fourth one, and create an auto shape of your choice. Make the size of the shape
so its height to be 4,56 cm and its width 5,21 cm and put it to the upper right corner.

AMGEete t0 péyeBoc YPOUUOTOGEPAS TOV TiTAOL otn Oowedveln 2 oe 49 ko
otolyiote 10 ota od&dta. Kotaywpiote pio ddsw doupdavelo, TV TETAPTN, KOl
onpovpynote éva avtouaro oyifjua Sikng oag emhoyns. Kévete to péyebog tov
OYNUOTOG £TG1 AGTE TO VYOGS TOV va eivan 4,56 ex ko 10 TAdTog ToL 5,21 ex won Pddte
1O OTN TAVW 0eLd YwViaL. 1 Mark

Apply a green colour to the line of the auto shape and change its fill color to yellow.
Apply a design of your choice as a background to all slides.

Epopudote mpdove ypopo ot ypapp] tov oLTOUOTOV GYNUOTOS OAAAEETE TO
YPOUQ YEMOUATOS TOV o€ KiTpivo. E@opuocte Evo eyédio O1KMG G0 EMAOYNG MG
QOVTO GE OLEG TIG OLLPAVELEC. 1 Mark

Create a text box to the last slide and insert the following text This is a test of
Module 6. Change the horizontal position of the text box into 10,05 cm and its
vertical position into 5,94 cm. Number all slides in the presentation.

Anpovpynote €vo mAaiolo KepEvov ot TEAELTOIO JLAPAVELN KOl KATOYMPIGTE TO
akolovbo keipevo This is a test of Module 6. AAAGEeTe v opildvTior BEom oV
mAouciov keyévou og 10,05 ex ko v kdBetn 0éom tov o€ 5,94 ex. Ap1Bunote dheg
T1G SLPAVELEG GTI) TOPOLGIOON. 1 Mark

Insert your name to the title slide as a subtitle and align the text to be at the bottom.
Insert a business picture to the first slide under your name and resize it to fit to the
slide. Add the current date at the bottom of each slide.

Koataywpiote 10 ovoua cog ot S0QAaveED TITAOL ®G LIOTITAO KOl GTOLYIOTE TO
Keipevo v va gtvon 610 KTt pépog. Kotaywpiote po etkdva emiyeipyons ot
TPAOTN OlPAvEID KAT® omd to dvopo cog Ko aArdéete 1o péyebog e dote va
npocapuoletar otn dwedvewa. I[lpocBéote v Tpéyovea nuepounvia cto KOT®
HEPOG NG KaBEe drapavelag. 1 Mark

Copy the third slide so that it becomes the fifth slide also. Apply a dashed yellow
outside border to the table of the second slide with the width of the line to be 6 pt.

Avtiypdyete v Tpitn Old@Aveln €161 OCTE Vo Yivel emiong 1N TEUTTN SLOPAVELO.
Epapudote éva wxitpivo oraxekouuévo EoTEPIKO TEPTYPOUUIO GTOV TIVOKO TNG
de0TEPNG SLOPAVELNG LE TO TAATOG TNG YPOLLUNG VoL givat 6 pt. 1 Mark
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10.

11.

12.

13.

14.

15.

In the third slide create a navigation button that will take you to the first slide and in
the first slide create a text link that will take you to the second slide.

2 tpitn dwpdvela dnUovpynote Eva Koufiov mlonynens 10 onoio Bo cog maipvel
oTN TPOTN OWPAVEIL KOl OTN TPMTN OPAVEIL ONUIOVPYNOTE VO GUVOEGHUO
Keyuévov o onoiog Ba ocag Taipvel 6T SEVTEPT SLUPAVELXL. 1 Mark

Insert an auto shape of your choice in the first slide, fill it with red colour and apply
a shadow effect to it. In the third slide insert a notes page and write the position of
each person of the organization.

Kotaywpiote éva avtdparo oynfjuo S1KNG cog €MAOYNG OTN TPOTN Ol0PAVELX,
YEWOTE TO UE KOKKIVO YPOLO KOl EQAPUOCTE £VO EQE GKIAGHS GE OLTO. XN TPITY
dpdvelo Katoympiote (o ceAda eyuelmaeemy Kol ypayete v B€on kabe atdpov
TOV OPYOVIGHOD. 1 Mark

Rotate the title in the first slide by 180 degrees and the auto shape by 90 degrees
anticlockwise. Make the first slide to not have any page number.

[Teprotpéyete tov Titho ot pdTN doeavelo Katd 180 meipes ko to awtdUATO
oymua xatd 90 moipes apiotepoctpopa. Kdavete v mpmdtn dtapdvelo va pnv €xet
omolodnmote apOud ceAidac. 1 Mark

Insert another slide, with text and chart, in order to be the last one. The title of the
slide to be Chart 1. Create a chart using the following data:

Kotoyopiote akdpo po Sto@dvelo, He KEUEVO Kot OAypOpLa, Yol Vo givor m
televtaio. O tithog g dopavelag va givan Chart 1. Anpovpynote éva didypappio.
YPNOLUOTOIDVTOGS T akOAoLO dedopéva:

2002 2003 2004
America 56 30 43
England 89 19 33
Russia 42 25 14

Make the last slide not to be shown in the slide show. Change the column chart into a
pie chart.

Kavete v tehevtaio oapdvelo voo unv epeovifetonr oty emideién olQoveimy.
AMNGEETE TO SLAYPALLLO CTAANG OE dtdypappa mitag. 1 Mark

Make all slides to have a left corner transition effect and to be displayed
automatically every 2 seconds. Print the presentation ready for distribution with
three slides to a page. Change the background color of the chart into light blue and
the chart slice colors into yellow, green and red.

Kavete 6leg T1g d10pAVEIEC VO EXOVV EVOl EQE EVAALAYIS OPIOTEPNG YOVIOG KOL VO
napovctaloviot avtopata ke 2 devtepdienta. EXTunOOTE TN Topovsioor Toiun
Yo Olovoun HE TPELS Olopaveleg o€ po oeAida. AAAAEETE TO YPOUO POVTOV TOV
SLYPAULOTOS OE AVOIKTO UTTAE KOL TO, YPOUOTO TOV TEUAYI®V TOV SOypPALLATOS GE
KITPIVO, TPAGIVO KOl KOKKIVO. 1 Mark

Close the presentation, saving it as Abaco in your disk.

Kleiote ) mapovciaon, amodnkebovrog v og Abaco 6to gdielo oag.
1 Mark
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16.

17.

18.

19.

20.

21.

Copy from the webpage on your new folder “Test” the following file: ecdl. Open the
presentation ecdl.

Aviryplyete amd TV 10T00ENd0. 6t0 (dkelo Test to axdAovbo apyeio: ecdl.
Avoiéete v mapovcioon ecdl and to pdxero cag. 1 Mark

Change the layout of the first slide into title slide. Create an auto shape of your
choice in the first slide. Make the size of the auto shape to be its height 2,54 cm and
its width 2,33 cm.
AMGEeTE T dtaTaén ™G TPAOTNG SLPAVELNG G daPAVELR TITAOV. Anuiovpynote Eva
aVTOHATO G OIKNG OaG EMAOYNG oTN TPpOTN dapdveln. Kdavete 1o péyebog tov
OQLTOUATOL GYNATOG Vo, Elvar To Vyog tov 2,54 &k Kot To TAATOG Tov 2,33 &k

1 Mark

Add the footer Test Center to the ecdll presentation and make it not to be shown in
the title slide. Change the background color on the third slide only and make it to
appear with two colors, light blue and light green.

[Tpocbéote to vrocéMdo Test Center ot mapovoioon ecdll kot kdvete to va punv
epeavifetar ot oapdvela tithov. AAAGEETE TO YpOUA POHVTOL 6T TPiTN SPAVELD
pévo ko kévete v vo epeovifetor pe 600 YPOUOLTH, AVOIKTO UTAE KO OVOIKTO
mPAocIvo. 1 Mark

Make the line spacing of the text in slide 2 to be 1,5 lines and in slide 3 to be 19
points. Change the fill color of the shape in the first slide into red with a blue line.

Kavete 10 d1dompa peta&d tov YpoUR®OY ToL KEWEVOL ot dtopdvela 2 vo givon 1,5
ypopués Ko ot dopdvela 3 va givon 19 points. AAAGEete to ypdpo YEUIGHOTOG TOV
OYNUOTOG OTN TPMTN SLPAVELD GE KOKKIVO |\ MTTAE YPOLLUT). 1 Mark

Move the third slide to become the last slide of the ecdl1l presentation. Change the
animation effect of the first slide only. The object to appear first, then the title and
then the text. Choose any animation effect for those three.

Metokwnote v Tpitn dwedvelr €161 @ote vo yivel 1 tedevtaio dopdvelo ™G
napovoioong ecdll. AlldEete 10 €@é Kivpons ™G TPOTNG dwpdvelog povo. To
avTikeipevo va gpeavifetor mpdto, petd o tithog kot petd 1o keipevo. AwoAé€ete
OTO0ONTOTE £PE KIVNONG Y10 AVTA TaL TPiCL. 1 Mark

Insert a picture to slide 2, resize it to fit and apply a blue dashed border around this
picture. Create a text box to the last slide and write the following text Microsoft
PowerPoint. Change the font into Century.

Kotoyopiote po emwéve ot dwedveln 2, aArd&ete 1o péyebog g ywoo va
TPOGOUPUOLETOL KOl EPOUPUOCTE EVOL UTTAE OLAKEKOUUEVO TIEPTYPOULO YOP® OO QLT
v ewova.  ANUIovpynote €vo mAaiclo Kepévov o1 TEAELTOIN JLOPAVELD KoL
ypayete To akolovbo keipevo Microsoft PowerPoint. AAldEete v ypouuatocepd
oe Century. 1 Mark
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22.

23.

24,

25.

26.

217.

28

Change the type of the bullets used in slide 2 with bullets of your choice. Create a
rectangle on the first slide and put it in front of the auto shape that you have created
before. The size of the rectangle to be 3,6 cm.

AAMGEETE TO TUTO TOV KOVKKIOWV 7OV YPNOIUOTO0VVTOL OTY OPAVEID 2 e
KOVKKIOES OIKNG 060G EMAOYNG. ANUOLPYNOTE EVa TETPAYWVO TN TPAOTN OLUPAVELD
Kol BAATE TO UTPOOTO GO TO OVTOUOTO OYNUO TO OTOi0 EYETE OMUIOVPYNOEL
nponyovpéves. To péyebog Tov teTparydvov va givot 3,6 k. 1 Mark

Right align the text in the second slide, change its font style into bold, its color into
green and its size into 20. In the first slide make the auto shape to appear in front of
the rectangle.

Ytotyiote ota deftd TO KEIPUEVO o OevTEPN OPAVELD, OAAAEETE TO GTLA
YPOLULOTOGEIPAS TOV GE EVTOVO, TO XPMUO TOV O APdotvo Kal To puéyedog tov og 20.
21 mpdT SpAveELD. KAVETE TO OVTOUATO GYNUA Vo EREavifeTol Umpoctd amd To
TETPAYWVO. 1 Mark

Add a small business picture to all the slides of the ecdl1 presentation. Create a link
on the last slide in order to take you to the first slide.

[IpocOéote pa pikpn eixova emiyeipnons o€ OAEG TIC SOPAVELEG TNG TOPOVGIOONG
ecdll. Anpovpynote éva 6vvdeouo ot TEAELTAIO SILPAVELD Y10l VO GOG TOIPVEL OTN
TpOT drpdvelo 1 Mark

Copy the last slide from the Abaco presentation and put it as the last slide in the ecdll
presentation. Add the following note in the last slide Module 6 is one of the easier
tests. Make the size of the letters to be 20.

Avtiypayete v tekevtaia dapdvelo and ™ Tapovoiacn Abaco kot falte v mg
™mv Televtaion Swpdveln ot mapovoiaon ecdll.  TIpocbéote v  axdAovdn
onueiwon ot tehevtaia Swpdveia Module 6 is one of the easier tests. Kdavete to
uéyebog TV ypappdtov va sivor 20. 1 Mark

Change the orientation for all slides in the ecdll presentation to portrait. Apply a
shadow to the picture of the second slide.

AMGEETE TO TPOCAVATOMGHO Yo, OAEG TIC Slopdveleg otn mapovoioon ecdll oe
Kdbfeto. Epopuoote oriacn oty ekdvo e de0TEPNS O10QPAVELOC. 1 Mark

Use a spell check program and make any changes where necessary in the presentation.
Print to file the ecdl1 presentation to your candidate disk.

Xpnoponomote éva mpdypappo ophoypaeikod €Aéyyov Kol KOAVETE OMOEGONTOTE
oAAayég Omov eivan amopaitmto otn wapovcioon.  Extummote oe apyeio 1
napovcioon ecdll ot dickétTo vIoYNEiov Gog. 1 Mark

. Apply different slide transition effects between all the slides of the ecdl1 presentation.

Rotate the rectangle that you have created before by 163 degrees clockwise.

Epappodote d10popetikd €0 evallapns St0pAveLNS LETAED OADV TOV SOPAVELDV TNG
napovoioong ecdll. Tlepiotpéyete 10 TETPAY®OVO TO OMOI0 £XETE ONLOLPYNOEL
TPONYOLUEVMG KOTh 163 poipeg 3eE166TpoRa. 1 Mark
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29. Print the presentation ready for distribution with four slides to a page.

Extundote ) mapovsioon £Toyun yuo Stovoun LE TEGGEPLS OPAVELEG GE U0 GEAIDOL.
1 Mark

30. Save the presentation in your candidate disk and close the presentation application.
Amobnkevoete 1N mopovcioon OT0 QAKEAO o©OC KOl KAElOTE TNV €QUpUOYN
TOPOVGLAGEWV. 1 Mark



