®yYAnO EPrAZIAZ B.4.2.M4
Keipevo - AioTeg

Ti 6a padoupe onpepa:

©
©
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Na dnuioupyoUpe e00XEC O AioTa e Koukidec, Na apaipoUpe 00XEG ano ANioTd JE KOUKIOEG

Na kaBopifoupe TNV anodoTacn YPauHwy Npiv Kai JETA anod AioTa e KOUKIOES N apiBunuevn Aiota
Na aAAaloupe To B1AOTIXO OE AiOTA JE KOUKKIOEG ) apibunon

Na aAAaloupe peTa&l Twv diIapopwv BACIKWV GTUA KOUKIOwWV Kal 0TUA apiBunong os pia Aiota
Na epappoloupe va eneEepyaldpaoTe kal va anaAeipoupe ungpolvdeon (hyperlink).

X ApaoTnpioTnTeG EUnédwong

—

Na avoiéete Tnv napouciacn email.pptx nou BpiokeTal oTov PpakeAd oac.

>Tn 2n dlagavela va epappoosTe Ta NI KATW:
(a) va apaipéoeTe TNV Koukkida anod Tn ¢ppdon YIHPEZIA TOY AIAAIKTYOY

(B) va epapuooete otn ¢pacn YIMHPEZIA TOY AIAAIKTYOY KevTpikr OToixXIoN

(y) va au€noete To PEYEBOG TWV KOUKKIdWYV, £TOl woTe va yivel 150% og axéon Pe To
KEIPEVO.

(8) va au&noete oTadlakd TNV €00XN OTIG KOUKKIOEC, €TOI WOTE va NAPETE TO
anoTEAETHA Nou eP@avifeTal napakaTw:

TLelvay;

Ynnpeoia Stadiktuou

® Zuyypadn
® Arootohr
* Addn

>tnv 3" dlapaveia va enINEEETE TO MEPIEXOUEVO Kal va aAG&eTe Tnv andoTacn HETagu
TwV Ypaupwv (d1aoTixo — Line Spacing) o 1,5 diaoTrnua.

TNV 4" dla@avela va eNIAEEETE TO NEPIEXOMEVO Kal va TOU EPAPHUOCETE TA MIO KATW:

(a) va al\a&eTe To €iBOGC TG KOUKKIBAG O £va TNG APEOKEIAC 0ag

(B) va apalpECETE TIG KOUKKIOEG anod TIGC OUO TEAEUTAIEC YPAHMES

(y) va aM\a&ete Tnv anooTtaon Twv napaypd@wv oc 18 oTiypég 1600 npiv (Before)

000 kal peta (After)

>tnv 5" diapaveia va enieEeTe To keipevo: Yahoo, Gmail, Hotmail kal va spappooeTe
Ta nio KATw:

(a) va aQaipEoETE TIC KOUKKIOEC

(B) va sioayayete apibunon
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B.4.2.M4 B.4 Aoyiopiko Epappoymv
(y) va aA\a&eTe To Xpwua TNG apibunong (01 Tou KEIPEVOU) O MNAE

6. ZTnv 3" dlagavela va €PpApUOCETE OTIG KOUKKIOEG OTUA apiBunong MIKPA pwuaika
apiounTIKa.

7. 2Tnv 5" diagaveia va TpononoInosTe TNV apibunon, £Tol WOoTE va EKiva anod Tov apiBpod
3.

8. Na emAe€eTe TN AEN Yahoo oTtnv 5" diagaveia kai va €l0ayayeTe unepouvOean He TNV
IoToogAida www.yahoo.com.

9. Na anoBnkeUoeTe TNV Napouaiaon oTov PpakeAd oag Pe To ovoua Formatting.pptx.

U ApaoTnpioTnTeG AZIoAOYynong

10. ZTn 2" dlapavela va PEIWOETE TNV €00XN OTNV TPITN KOukkida (Anwn), €10l wOTE va
BpiokeTal oTnv idla guBeia e TNV NpwTN KOUKkida (Zuyypagn).

11. ZTnv 4" diapavela, otn OeUTEPN KOUKKIda va aAAd&eTe To diAoTnHa HETA Tnv
napaypa@o os 16 oTIyHEG.

12. Ztnv 5" dlapavela, va EexwpiosTe TNV TeEAEUTAIQ YpaAMPMN Of€ TPEIC OIAPOPETIKES
KOUKKIOEC. 2Tn OUVEXeEld, va AAAGEETE TIC KOUKKIOEC Ot apibunon, XPnoIKonoIwvTag
Ke@aAaia pwpaika apiBunTikd. ®povTioTe €101 WOTE n apibunon va &kiva and Tov
apibpo 1 (I).

13. Znv 5" dlagpdvela va enAe€eTe TNV nNpwTn AioTa pe apiBuoug kal va aAAa&ete Tnv
anootaon META&U Twv ypappwv (Biaomixo — Line Spacing) oc 3inA6 (Double)
diaoTnpa.

14. ZTnv 4" dlagavela va au§noeTe kaTta 1 Brjpa Tnv €00Xr OTIG KOUKKIOEG.

15. Ztnv 4" dlapaveia va PEIWOoETE TO PEYEBOG TWV KOUKKIOWY, £T0l woTe va yivel 50% o€
OXEON HE TO KEipEVO.

16. Ztnv 5" diapaveia va gniAé€eTe Tn deuTepn AioTa pE KOUKKIOEG kal va aAA&eTe To
XPWHA TOU KEIMEVOU OE HNAE, VM O KOUKKIOEG va €ival paupec.

17. Zmnv 5" Ola@daveld va agaipEosTe Tnv ungpolvdeon and Tn AéEN Yahoo kal va
npooBeoeTe unepoUvdean otn AeEn Google yia Tnv 10TooEgAiIda www.google.com.

18. Na anoBnkelosTe TIC aAAayEC nMou KAVATE KAl va TEPMATIOETE Tn AEIToupyia Tng
£QAPHOYNGC NAPOUCIACEWV.

+ Eninp6o0eTec ApaoTnpidTNTEG

19. Na OnuIoupynosTe pia veéa Olapaveld oTo TEAOC TNG MNAPOUCIAoNG oac kai va Tn
OlIaUOPPWOETE ONWG PaivETAl NAPAKATW:
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B.4 Aoyiopiko Eappoymv

TLpaBape onpepa

1. Eooyéc
l.  Anpwoupyia
1. Amadoudr

2. KaBoplopog Andotacng ypoppwy
Mpw amd
® AprOunpévn Aiota
Alota pe koukkibeg
. Metd and
° AprBunpevn Mota
Alota pe koukkibeg

apibunong os pa Alota

3. EvaMayn petafld twv Stadopwv Paoikwv oTUN KOUKKIS WV Kol oTUA

B.4.2.M4

@Apamnplémrsq yia 1o ZniTi

20. Na dnuIoUpYROETE Wia véa napouadiaon TpIwV HOvo dlapavelnv e BEpa TG SIKNG 0ac
emAoyng. H napouciaon npenel va nepiExel OAA Ta GUOTATIKA OTOIXEId Mou PadaTe
onuepa. Na @QEPETE TNV NaApouciacr) 0ac OTO OXOAEi0, O NAEKTPOVIKA HOp@r, OTO

ENOMEVO HAbnua.
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